TATAPCTAH PECIIYBJIMKACBI e NENAPTAMEHT
NPESUJAEHT KAPHIBIHAAT'bI 11O JIEJIAM I'OCYJAPCTBEHHBIX
JOYJIOT XE3MOTKOPJIOPE DIIIOPE 5

CJOYXAIIUX ITPU ITPE3UJIEHTE

JAEIIAPTAMEHTDBI PECIIYBJIMKU TATAPCTAH
KAPAP MMOCTAHOBJIEHUE
Ne 3 ot 5 anpens 2011 rona

OO0 yTBepKIeHUN METOANUKH NPOBeIeHNs] KOHKYPCOB B roCy1apCTBEHHOM
oprane Pecny6sauku TaTtapcTan Ha npaBo ObITH BKJIKYEHHBIM B KaJPOBBIii
pe3epB rocyaapcrsenHoro oprana Pecnyosuku Tarapcran

B coorBerctBun ¢ @enepanbHbiM 3akoHOM 27 uronsg 2004 r. Ne79-D3
"O rocymapcTBeHHOH TpakJIaHCKo# ciyxOe Poccuiickoit deneparuu', 3aKoOHOM
Pecniyonuku  Tatapcran 16 suBaps 2003r. Ne3-3PT «O rocymapcTBeHHOU
rpaxxaaHckon ciyxoe Pecriyonuku Tatapcran», Ykazom [Ipesunenta Poccuiickoit
deneparuu ot 1 depaist 2005 1. Nel12 "O koHKypce Ha 3aMeIIeHUE BaKaHTHOMU
JIOJDKHOCTH TOCYIApCTBEHHOM T'pakIaHCKOW ciykObl Poccuiickoit ®enepanmmy,
VYkazom Ilpesunenra Pecniybnmuku Tatapcran ot 14 mapra 2011 roma NeVII-127
«O0 ytBepxkaeHuu IlomoxkeHuss O KaJApOBOM pe3epBe Ha TOCYIapCTBEHHOM
rpaxkaanckon ciuyxk0e Pecrybnuku TaTapcTany» MOCTaHOBIISIO:

1.Y1Bepauts npunaraemyro  MeETOIUKYy  TPOBEACHUS  KOHKYPCOB B
rocyjnapctBeHHOM oprade PecnyOnuku Tatapctan Ha mpaBo ObITh BKJIFOYEHHBIM B
KaJpOBBIN pe3epB rocyaapcTBeHHOro oprana Pecnyonuku Tarapcras.

2. PykoBoauTensM TOCyAapCTBEHHBIX opraHoB PecnyOnuku Tartapcran
o0ecrnieunTh BhITIOJIHEHUE TpeOboBaHui HacTosilero [loctanoBaeHus.

3. KonTposib 3a BblloHEHWEM HacTosiniero IlocTaHOBIEHUS BO3JIOKUTH Ha
3amectutens PykoBomutens JlemapraMeHTa 1O JieflaM  TOCYJApPCTBEHHBIX
ciyxammx mpu [Ipesuaente Pecny6nuku TaTapcras.

PykoBoauress /lenapramenra P.P. BaamysuioBa



[Tpunoxenue

K [loctanoBnenuto Jlermapramenta

IO JIeJIaM FOCYAapCTBEHHBIX CIIYKaIIUX
npu IIpesunente Pecnyonuku TaTapcran
Ne3 ot 5 anpens 2011 r.

Metonuka
MIPOBEICHUS] KOHKYPCOB B rOCy1apCcTBEHHOM oprane Pecniyonuku Tarapcran
Ha TIPaBO OBITh BKIFOUEHHBIM B KaJI[POBBINA PE3EPB IrOCyAapCTBEHHOTO OpraHa
Pecny6nuku Tatapcras.

1. Hacrosiiass MeTtoauka mpoBeieHUs] KOHKYPCOB B TOCYIapCTBEHHOM OpraHe
PecnyOnuku Tarapctan Ha mnpaBo OBbITh BKJIIOYEHHBIM B KaJpOBbI pe3epB
rocynapctBeHHoro opraHa PecnyOmukum Tartapcran (manee - Meroauka)
OTIpE/IECTSICT OpPTaHM3AIMI0 W TOPSIOK IPOBENEHUS KOHKypca Ha BKIIOUCHHE
TpaXAaH B KaJpPOBBIA pe3epB rocyaapcTBeHHOro oprana PecmyOmmku Tarapcran
JUISL 3aMENIEHUs TOJDKHOCTH TPaKJaHCKOU CITyKOBbI (J1ajiee - KaJpoBbIil pe3epB);

2. Konkypc Ha mpaBo ObITh BKJIIOUEHHBIM B KaJpOBBIM pe3epB
rocyjgapctBeHHoro opraHa PecnyOmuku Tartapctan (majiee —  KOHKYPC)
3aKJIFOYAeTCs B OIICHKE MPOQPECCHOHATBHOTO YPOBHS M JIMYHOCTHBIX Ka4yeCTB
KaHIUAATOB, WX COOTBETCTBHS YCTAHOBJICHHBIM TPEeOOBAaHUSAM K JIOJDKHOCTHU
IPaKIAHCKOM CITyObI, a TAK)KE B OTPEICTICHUN TTOOSTUTENS.

3. KoHkypc 00BsABIS€TCS MO PEHICHUIO PYKOBOAMUTENS TOCYAapCTBEHHOTO
oprana PecniyOnuku TarapcTaH, oCyIIeCTBISIOIIErO NOJHOMOYMSI HAHUMATENS OT
uMenu Poccuiickoilt denepanuu (najee - NpeacTaBUTEIb HAHUMATES ).

4. KoHKypC poBOIUTCS B JIBa 3Tana.

Ha nepBom osrame kajgpoBas ciyx0a TOCyIapCTBEHHOIO  OpraHa
o0ecIeynBaeT:

- pasMernieHre HH(poOpMaMKU O TPEACTOANIEM KOHKypce Ha oduIraIbHOM
caiiTe rocy1apCTBEHHOTO opraHa B ceTu VIHTepHeT;

- MPOBEPKY JOCTOBEPHOCTH MPEACTABICHHBIX TPAKIAHUHOM MEPCOHATBHBIX
TAHHBIX U WHBIX CBEICHUN;

- ”HGOPMHPOBAHUE IPaKaaH (TPaKIaHCKUX CIIyKalllMX) O JOIycKe (0TKa3e B
JIOTIyCKE) K Y4YacTHI0 B KOHKYpCE, O MeCTe, BPEMEHH M TMOpsIKEe MPOBEACHUS
KOHKYpCa;

-IPOBEPKY COOTBETCTBUS KBaJTU(UKALMOHHBIM TpeOOBaHUSM (YPOBEHb
0o0pa3oBaHMsl, CTaX TPAKIAHCKOW CIYKObl (TOCYZapCTBEHHOM CIIy>KObl HHBIX
BUJIOB) WU CTaX (OMBIT) pabOTHl TpakIaHWHA (TPAKIAHCKOTO CIYXAIIEeTo) I0
CIICIIMATILHOCTH);

MPOBEICHHE C COrjacus TIpaxJaaHuWHa (TPakJIaHCKOTO  CIIY’Kallero)
npouenypbl  oOpMIIEHHS €ro JIONycka K  CBEACHHSIM, COCTaBJISIOLIUM
rOCYJapCTBEHHYIO W HWHYIO OXpaHSEMYyH 3aKOHOM TaillHy, €CJIHM HCIOJIHEHHUE
JOJDKHOCTHBIX 00SI3aHHOCTEH MO JOHKHOCTU TPaXKIaHCKOM CITyKObl, BKIIFOUEHHE B



pe3epB Ha KOTOPYIO IPETEHAYET I'paXAaHNH (TpakIaHCKUN CITyKalllnii), CBSI3aHO ¢
VCITOJIb30BAaHUEM TAaKMX CBEJICHUN;

5. T'paxnaHuH, W3BSABHUBIIMKA JKEJIAHWE YYacTBOBAaTb B KOHKypce Ha
BKJIIIOYEHUE B KAJIpOBBIM pe3epB, TMPEACTaBISET B KaJApPOBYI CIIyXKOy
rOCyJ1apCTBEHHOTO OpraHa:

a) TUYHOE 3asBJICHUE;

0) CcOOCTBEHHOpPYYHO 3allOJIHEHHYIO M TOJNHCAHHYIO aHKeTy 1o (opme,
yTBEPKJIEHHON pacnopsbkenueM [IpaBurensctBa Poccuiickoit denepanuu ot 26
mas 2005 r. N 667-p;

B) KONMIO T[aclopTa WIA 3aMEHSIONIEr0 €ero JOKyMeHTa (Iacropt
IPEIbSABISAETCS IUYHO MO NPUOBITUN HA KOHKYPC);

r) JOKYMEHTBI, MOATBEPXKAAOIIME HEoO0XoauMoe MpodeccuoHalIbHOE
oOpa3oBaHuUE;

1) KOIHIO TPYJOBOW KHWKKM WM HHBIE JOKYMEHTBHI, MOATBEPKIAIOIINE
TPYAOBYIO (CIIy’)K€OHYI0) JESATEIbHOCTh IPpaKAaHUHA (32 MCKIIIOUEHUEM CIIy4Yaes,
Korja ciyxeOHas (Tpy10Basi) 1eATeIbHOCTh PaHEe HE OCYLIECTBISIIACH);

6. VYka3aHHble JOKYMEHTBHl TMPEACTABISIOTCA B KaJpOBYIO CIyXOy
roCyJapCTBEHHOI'0 OpraHa B TeueHue 21 qHst co JHs 0ObABICHHS 00 UX MPUEME.

7. HecBoeBpeMEHHOE NPENCTABICHUE TOKYMEHTOB, IIPEIACTABICHUE UX HE B
MOJIHOM O0BEME WM C HapylIeHHeM MpaBwil 0(opMiIeHHS Oe€3 YBaKUTEIbHOU
IPUYMHBI SBJISAIOTCS OCHOBAaHUEM [UJIsl OTKaza TpaxAaHUHY (FpakIaHCKOMY
CIIy’KallleMy) B UX TIPUEME.

8. I'paknaHuH (TpaXIaHCKUM CIy)KalllMil) HE JOMYCKAeTCs K YYacTHIO B
KOHKYPCE B CBS3U:

C €ro HECOOTBETCTBUEM KBaJIM(PUKAIMOHHBIM TPeOOBaHUAM K JOJKHOCTU
IPaKIAHCKOM CITyObI, MO0 KOTOPOW 0OBSBIIEH KOHKYPC;

OpU HAIAYUM NPENSATCTBUN K MOCTYIUICHHIO TPa)KIaHWMHA Ha TPaXKIAHCKYIO
ciy’)k0y M ee NPOXOXKICHHIO (OrpaHMYEHHUs K MOCTYIUICHHIO TpaKIaHWMHA Ha
IPaXIaHCKYIO CIIYXO0Y U €€ MPOXO0KICHUIO);

OTKa30M OT MPOBEAECHUS MpoLEeaypbl OPOpMIIEHUSI JOMYyCKAa K CBEIACHUSIM,
COCTABJISIIOUIMM TOCYJAapCTBEHHYIO U MHYIO OXPaHSIEMYIO 3aKOHOM TalHy, €CIH
UCITOJIHEHHE JOJKHOCTHBIX OO0SI3aHHOCTEH MO JOJKHOCTH TPAXKIAHCKOW CITYKOBbI
N0  KOTOpPOM NPOBOJUTCS KOHKYPC Ha BKJIIOYEHHE B PE3EPB, CBI3aHO C
UCITOJIb30BAHUEM TaKHX CBEJICHUU.

9. B cayuae ycTaHOBIEHHUS B XOJ€ TPOBEPKH OOCTOATEILCTB,
OPEMATCTBYIONIMX B COOTBETCTBMM C (pelepaibHbIMM 3aKOHAMH M JIPYTUMHU
HOPMATUBHBIMU ITPaBOBbIMU akTamu Poccuiickon ®Penepanuy MOCTYIUICHUIO
rpaKJaHUHA HA TPAKIAHCKYIO CIIY K0y, OH HHOOPMUPYETCS B MUChMEHHOH (hopme
O NMPUYMHAX OTKa3a B y4aCTUU B KOHKYpCE .

10. Pemienue o nare, MecTe U BpEMEHH IIPOBEICHHSI BTOPOIrO 3Tana KOHKypca
IPUHUMAETCS MPEACTABUTENEM HAHUMATENs IOCIE NPOBEPKH JOCTOBEPHOCTU
CBEJCHMI, MPEACTAaBICHHBIX NPETEHACHTaMHU, a TakXkKe Mocie O(pOpMICHUS B
cilydae He0OXOIMMOCTH JONYyCKa K CBEIEHUSIM, COCTaBJISIFOIIMM FOCYAapCTBEHHYIO
Y MHYIO OXPaHsAEMYI0 3aKOHOM TalHY.



11. He mo3gnee, wem 3a 15 nHell A0 Hadaima BTOPOTO JTana KOHKypca
KaJIpoBasi CiIy»k0a rocyJapCTBEHHOTO OpraHa cooOIIaeT O JAaTe, MeCTe U BpeMEHH
€ro TMpOBEACHMS TpaxaaHaMm (TpaKIaHCKUM CIYyXKalluM), JONYIIEHHbIM K
Y4acTHIO B KOHKYpcCe (1anee - KaHIU1aThl).

12. Ha BTOpOM 3Tane KOHKypca OCylIECTBISETCS:

-OlleHKa MPo(heCCHOHANBHBIX U JIMTYHOCTHBIX KaU4eCTB KaH/IHU/IATa;

-IIPUHATUE PEIIEHUS KOHKYPCHOM KOMHMCCHEH O BKJIIOYEHHHM B KaJpPOBBIN
pe3eps.

13. Ilpm npoBeneHHMM KOHKYpCa KOHKYPCHAsT KOMHMCCHSI OLICHUBAET
KaHAUAATOB HA OCHOBAHUH MPE/ICTABICHHBIX UMHU JOKYMEHTOB, a TAKXKE HA OCHOBE
KOHKYPCHBIX TPOIEAYP C HCIOJIb30BAaHUEM HE MPOTHBOpeyaux ¢eaepanbHbIM
3aKOHaM U JAPYrMM HOPMAaTUBHBIM MPaBOBBIM akTaM Poccuiickoit dPeneparuu
METO/IOB OIIEHKH NMPOPECCUOHANBHBIX U JIMYHOCTHBIX KAYECTB KaHIUaTOB.

14. Jlns oueHKH TPo(ecCHOHANbHBIX U JTUYHOCTHBIX KAa4eCTB KaHIHUJIATOB
NPUMEHSIIOTCSL  CHEAYIOIIME  MPOUEAYpPbl:  TECTUPOBAHHWE;  BBIINOJIHEHUE
MACbMEHHOTI'O 33JJaHUs, OATOTOBIEHHOTO C YYETOM HAMNPABICHUS IEATEIBLHOCTH U
CHelUANIM3alMA JOJKHOCTH, HAa KOTOPYIO CO3/Ia€TCsl PE3EpB; HHAUBUIYATbHOE
co0eceT0BaHuE.

14.1 TectupoBaHue TPOBOAUTCS C NPUMEHEHHEM HK3AMEHAIIMOHHBIX
OpoIeAyp MO TEPEYHI0 BOIMPOCOB, OTBETHl HAa KOTOPHIC BBIABISIOT 3HAHUE
KaHJAUAaTOM OCHOB 3aKOHOJATEILCTBA MO TOCYJAPCTBEHHOM TPa)KIaHCKOM Ci1yK0e
U 3aKOHOJATEIhCTBA IO TOMY HAIPABJICHUIO JEATEIIBHOCTH, KOTOPHIM JIOJKEH
PYKOBOJICTBOBAThCS B CBOEH padOTe rocyAapCTBEHHBIN OpraH, co3Aaromuil y cels
KaJI[pOBBIN PE3EPB.

Pe3ynbTaT TeCTUpOBaHUS CUUTAETCA IOJIOKUTEIbHBIM, €CIM KaHIUJATOM
JIaHbI IPABUJILHBIE OTBETHI HE MeHee, ueM Ha 60 % BOMpPOCOB TecTa.

14.2 Bomnpocbl i THUCBMEHHOTO 3aJlaHUs COCTABJISIIOTCA €  y4ETOM
HarpaBjieHus: paboOThl W CHENHMATU3AIUMU JTOJDKHOCTH, IO KOTOPOM CO37aeTcs
pe3eps.

[Ipu mpoBeaeHNN MMCBMEHHOTO AK3aMeHa (B POJIM AK3aMEHATOpa BHICTYIMAET,
KaKk TPaBWJIO, PYKOBOJAUTENIb CTPYKTYpPHOTO  MOJpas3eieHUs, B KOTOPOM
CO3/IaeTCs KaJIpOBBIN Pe3epB) OLICHUBAIOTCS MPOGEeCCUOHANIbHBIC 3HAHMS, HABBIKU
W YMEHHUS KaHJuJaTa. Ha3BanHele kauecTBa KaHIWJaTa OILICHUBAIOTCS
NPUMEHHUTEIIPHO K TOW JOJDKHOCTH, Ha KOTOPYIO CO3JaeTcs pe3epB, U
paccMaTpHUBAIOTCS BO B3aMMOCBSI3U X C BBIHECEHHEM HMTOTOBOTO 3aKJIIOUCHHS O
TOM, CHOCOOCH I OyJIeT KaHAWUJAT BBHITOJHATH TPEOOBAHUS JTOHKHOCTHOTO
perjiaMeHTa Mo To T0KHOCTH, Ha KOTOPYIO CO3JaeTCs PE3EPB.

14.3. WuauBuayanbHOe coOeceloBaHWE TPOBOAUTCS HA  3acelaHUU
KOHKYPCHOM KOMMCCHUU TMOCJI€ TOJYYEHUsS PE3YyJIbTaTOB TECTUPOBAHUS U
MUCbMEHHOIO 3K3aMEHA, KOTOphI€ OrjamaloTcsi Ha 3aceJaHud KOMHUCCUU
CEeKpeTapeM KOMHCCHH. B Xo/e MHANBUAYaTbHOTO COOECeIOBaHHUS KOMHCCHEH
JIOMOJIHUTENIBHO ~ OIIEHMBAIOTCS  3HAHWE  KAHAWAATOM  aIMUHHCTPATUBHOIO
perinaMeHTa TOCYHapCTBEHHOIO OpraHa, €ro OpraHU3alMOHHOTO TMOCTPOEHUS,
MH()OPMUPOBAHHOCTh KaH/IUJATa O KOMIIETEHIIUH U 00 OCHOBHBIX HaIlpaBJICHUSIX



JEATEIbHOCTH TOIO0 TOCYAAPCTBEHHOIO OpraHa, B KOTOPOM KaHJIWJAT NMPUHUMAECT
ydacTue B KOHKYpCe Ha MpaBo ObITh BKJIFOUEHHBIM B KaIpOBBIN PE3EPB.

15. 3acemanne KOHKYpPCHOM KOMHUCCHH IIPOBOJMTCS IPHU HAJU4YMKU HE MEHEe
JBYX KaH/IHUJIATOB.

16 Penienne KOHKYpCHOM KOMHUCCHHU MO pe3yJibTaTaM MPOBEAEHUSI KOHKypCa
NPUHUMAIOTCS OTKPBITBIM TOJIOCOBAHHUEM IMPOCTHIM OOJIBITUHCTBOM TOJIOCOB €€
YJIEHOB, IPUCYTCTBYIOIINX HA 3aCEAaHUU.

17. BolurpaBmmM KOHKYypC NpU3HAETCS KaHIUAAT, HaOpaBIIMK HanOoJbIIee
KOJIM4ECTBO I'OJIOCOB.

18. JIOKyMEHTBI NPETEHIEHTOB, HE JOMYIIEHHBIX K y4acTUIO B KOHKYypCE, U
KaHJUaTOB, yYaCTBOBABUIMX B KOHKYpPCE, HO HE NMOOEIUBIINX B HEM, MOT'YT OBITh
UM BO3BpAILEHbl 110 NHCBMEHHOMY 3asBJICHUI0O B TEYEHUE TpeX JIET CO AHsA
3aBepuIeHUsl KOHKypca. J[o HuCTedeHus 3TOro CpokKa JOKYMEHTBI XpaHATCS B
KaJpoBOM cnyk0€ ToCyJapCTBEHHOTO OpraHa, IIOCJI€ YEero MOoJJIeXar
YHUYTOXKECHUIO.



